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BHeluHAA 0O0paboTka «KoHHekTOop 1C» pna UC
«30.MoToK»

lNonb3oBaTesbCKas NHCTPYKLUKNA

Bepcua 1.3 o1 27.10.2020



BBepeHue

OnuncbiBaeTCA NOb30BaTebCKUIN UHTEPGENC NporpaMmMbl «KoHHekTop 1C», NnpefHa3HavYeHHON 4N1d
aBTOMaTM3aLmMm npouecca obMeHa 3/1eKTPOHHbIMU LOKYMEHTaMU. MeXy aBTOMaTU3MPOBAHHOM
cuctemon ynpasnenusa npegnpuatuem (ACYN) «1C:Mpepnpuatue» n MHMOPMALMOHHON CUCTEMBI
(NC) «200.MoToK>.

JoKyMeHT npefHa3HaveH Ans nosb3osatenen ACYI «1C:MpennpuaTue», UCNoJb3yOLWKX B CBOEN
paboTe NC «300.MoToK».



1. OcHOBHble (PYHKLMHU U CUCTEMHbIE TPeOoBaHUA NporpaMmbl

Mporpamma «KoHHekTop 1C» No3BOASET OTNPABASATL M NOAyYaTh CledyioLlne TUMbl JOKYMEHTOB:

e cyeT-(haKTypa, KOPPEKTUPOBOYHBIN CHET-HAKTYPa;
* YHUBEPCalbHbI NepefaToYHbI JOKYMEHT, YHUBEPCAJIbHbIA KOPPEKTUPOBOYHbIA AOKYMEHT;
e Nobble He(hOPMaN30BaHHbLIE JOKYMEHTHI.

MporpamMma npefHa3HavyeHa 414 3anycka Ha nnaTtdopme «1C:MpepnpuaTtue 8.2 n 8.3» (0bbI4HbIE
hopMbl) B criepyownx KoHgpurypauusax: «byxrantepus npegnpusatua 2.0», «YnpasneHne TOprosien
10.3», «KomnnekcHas asToMaTu3auns 1.1», «YMM 1.3». [porpamma HanncaHa Ha BCTPOEHHOM fi3blKe
«1C:NMpeanpnatns» 6e3 NCNosb30BaHUA HEAOKYMEHTUPOBAHHbLIX KOMMOHEHTOB U DYHKLNIA 3blKa U
He BHOCUT M3MeHeHU B KoHpurypaumio 6a3 gaHHbix «1C:Mpeanpuatna» n He U3MeHseT ee
CTPYKTYpY. And paboTsbl nporpaMmmbl «KOHHEKTOP 1C» OOSHKHbI BbIMONHATLCSA CiefyoLme
cucTeMHble TpeboBaHUs:

e ncnosb3yemas onepaunoHHas cuctema (OC) Windows 7, Windows 8, Windows 8.1, Windows 10,
nnéo OC Ha b6a3ze Linux;

* 1CMNOJIb3yeMblll NporpaMMHbIA KoMrsieke «1C-Mpennpusatue» sepcun 8.2 nnm 8.3;

® YCTAHOBJIEHHbIN U YyHKLUMOHUpPYoWwMn Microsoft .NET framework nocnenHen sepcuu;

® N0OCTYN B IHTEpHET;

* ICNONb3yeMOe CPeaCTBO KpunTorpagunyeckon 3awmnTsel nHpopmaumum (CK3W) «KpunTtollpo
CSP» Bepcuun 2.0 v BbiLe;

e [IOCTYMNHasa KBanuMuuMpoBaHHas 3/1eKTpoHHas noanuck (K3M) nuua, ynosaHOMOYEHHOro
NOAMNUCLIBaTb /1EKTPOHHbIE OOKYMEHTHI.



2. YCTaHOBKa U aBTOpM3aLuS

Y706kl YCTAHOBUTL NporpamMmy «KoHHekTop 1C» HeobXoAMMO NPOV3BECTM CleayoLlne AencTBus:

1. 3arpy3uTb Ha XeCcTKun guck nporpammy «KoHHekTop 1C», KOTOpas HAaXOAMTCS B BEPXHEN
4acCTW JAHHOW CTPaHMLbI.

2. 3anycTuTb nporpammy «1C:MpeanpuaTue» C 04HOM U3 YyNOMSAHYTbIX Bbille (CM. pa3a. 1)
KOH(urypauwnin. lanee BoibpaTb NYHKT MeHI0 «Pansi», 3aTeM «OTKPbITb» U YKa3aTb MNyTb K
thanny nporpammel (pUCyHoOK 1).
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PucyHok 1. OTKpbITME nporpaMMmsbl (BHelHen 0bpaboTkn) B cpeae «1C:Mpeanpuatne»

3. Ha akpaHe 0T06pa3mTCca OKHO aBTopm3auun. ns Havana paboTbl C MPOrPaMMON HY>XHO MPOATK
aBTopM3aumio.
1. MNepBu4yHas aBTOPM3aLNA NPON3BOAUTCS MO BaweMy fornHy n naponto OFD.ru. ns aToro
nepekloymMTeCh Ha BKNagKy «ABTopu3aumns no yv4etHom 3anmcm «300.MoTok»», BBEAUTE
BaLL JIOFUH M NMapoJib B COOTBETCTBYIOLWLME MONA N HAXKMUTE Ha KHOMKY «BonTu».
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30.MoTok e D o ru

,' Cuerema anekTpoHHoro aokyMeHToobopoTta

Corarmsauss .

Bo@ime | Zsxpems

PucyHok 2. OKHO aBTopu3aumu nosib3oBaTens

2. lMocne npoBefeHNs NepBMYHON aBTOPM3aLIUK, Bbl MOXXETE MPU aBToOpMU3aLunm




MCNonb30BaTb cBOW KoY KIM. [Ins 3Toro BcTasbTe Baw K3I1, BoibepuTe BKNaaky
«ABTOpu3auuma no K3M», B MeHI0 cripaBa HaMMeHOoBaHWe Ballen KOMNaHUW U KJIMKHUTe
[1Ba pa3a NeBOM KHOMKOW MbILLIWX NO Ha3BaHMIO.
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PucyHok 3. AsTopu3aumsa no K3T

3. Ecnm cepTudukaT He Noarpy3nsca aBTOMaTUYECKM, er0 MOXXHO BbibpaTb Npy MoMoLm
KHOMKKN «CepTudurKkaTbl». [locne ee HaXxaTUs OTKPOETCSH HOBOE OKHO (PUCYHOK 4).
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PucyHok 4. lobaBneHune cepTugmkaTta



3. NMonb3oBaTeNbCKUN MHTEep@enc nporpamMmsl

Mocne ycnewHon aBTopmsaumm ntobbiM onncaHHbLIM Bbille crnocoboM Ha 3KkpaHe nossnseTca paboyee
OKHO nporpaMmbl «KoHHeKTOp 1C» (pUCYyHOK 5), B KOTOPOM nMMeeTcs paboyee nose co CNUCKOM
LOKYMEHTOB, COAEPXKMMOE KOTOpOoro byaeT onpenenaTbCs WeCTbo 3aKnagkaMu, pacrnonoXeHHbIMU
B JIeBOW 4YaCTWN OKHa:

«HoBbIN BOKYMeHT» — npu Bbibope NaHHOW BKNALKM B OKHe oTobpaxkaeTcs popma ans
CO34aHNA OOKYMeHTa AS19 OTMNpaBKuy;

«Bxopsawme» — rpu Bbibope JaHHON BKIAAKW B OKHe 0TobpaXkaeTcs CMCoK BCex
LOKYMEHTOB, SBAAIOLLMXCSA BXOAALWMMUN ANA TEKYLLEro agpecaTa (nonb3oBaTens);
«OTnpaBneHHblie» — rnpu Boibope AaHHON BKNaLKK B OKHe oTobpaxaeTcs Tabnmua co
CMUCKOM BCEX AOKYMEHTOB, OTNpPaBieHHbIX U3 TekyLen yyeTHon 3anucu UC «300.MoToK»;
«YepHOBUKMN» — npun BbiIbOpe AaHHOW BKNALKU B OKHe 0ToOpaKaeTcs CAMCOK yCneLwHo
CO34aHHbIX N NOAMNUCAHHBIX, HO HE OTMNPAaBJIEHHbIX JOKYMEHTOB;

«ApXMUBHbIe» — Mpun BbiIbOpe AaHHOW BKNaLKN B OKHe 0TobpaxaeTca CIMCOK BCeX yAaneHHbIX
LLOKYMEHTOB;

«KoHTpareHTbl» — npu Bblbope AaHHOW BKNaAKK B OKHe oTobpaxkaeTcs nHdopmaumsa o
KOMMaHWM NoJib30BaTesis U CMUCOK KOHTPareHTOB.

300.MNoToK en o U

PucyHok 5. UHTepdenc nporpammel «1C KOHHEKTOP»

B npaBoW BepXHeW YacTu OKHa HaxoauTcs 610K ONs OENCTBUA C AOKYMEHTAMM CXOXUIA ANS BCEX
3aK/1agoK (PUCYHOK 6).
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PucyHok 6. Bnok gna punbTpauunm

L Hepuop, - Nepmnog MOXXHO YKa3aTb KaK BPYYHYIO, TakK 1 Npx NoOMOLLW BbiMNadatoLlero

KaneHpaps;

e KOHTpareHT - No3B0JISeT 0T(WIbTPOBATh JOKYMEHTbI N0 KOHTPareHTy. [1na Buibopa



KOHTpareHTa Heobxo4MMO HaXkaTb Ha TPU TOYKM, BbIODPaTb B OTKPbLIBLUEMCS OKHE KOHTpareHTa
N HaXXaTb Ha ero Ha3BaHWe ABa pa3a JIeBOW KHOMKOW MblwKn. [Ons cbpoca 3HaYeHUS - HaxkaTb
KPeCTuK.

Cny>xebHble KHOMKM - NMO3BONSIOT COXPaHUTb BbiIOpPaHHbIE LOKYMEHTbI Ha ANCK, OTMNPaBUTL B
apXMB/BOCCTAHOBUTb, 0OHOBUTL AaHHbIE, OTPUNLTPOBATL MO TUNY AOKYMEHTA, OTNPaBUTb
BblOpaHHble AOKYMEHTbI Ha neYvaTb. [1pn HaBeAEHWUM MbILLKW NOSBAAOTCS BCM/biBaOWMe
NnoACKa3Ku;

MoanucaTb - KHOMKa AOCTYMNHa ANA 3aKNnafku «Bxopswme». lNo3songseT noanucaTb
BblIOpaHHbIN OOKYMEHT;

OTnpaBMUTb - KHOMKa AOCTYMNHa ANS 3aKnafok «OTnpaBuTb» N «4epHOBUKKU». MNo3BoONSET
OTNPaBUTb OOKYMEHT KOHTPaAreHTy;

B 4yepHOBMKM - KHOMKA AOCTYMNHa AN5 3aKNafok «OTnpaBuTb» U «4epHoBMKN», Mpun ee
Ha)aTUM OOKYMeHT He ByaeT oTnpaB/ieH KOHTpareHTy, a byaeT nepemeLleH Ha 3aKagky
«ApPXUBHbIE»;



3.1. Bxopswue

Bce Bxoasiime OOKYMEHTbI Pa3MeLLatoTCA B CMNCKE Ha 3aKajKe «Bxopsime».,

PucyHok 7. Bxogswme LOKYMEHThI

Tabnvua ¢ OKYMEHTaMN COAEPXKUT:

MepBaa KOJIOHKA MN03B0oASET BbIOpaTb AOKYMEHT (MOCTaBNTb rajoyky B Yekbokce) ans
[JaJibHenLWwero ynpasieHnsa JOKYMEHTOM;

ID - NopAAKOBLIN HOMEP OOKYMeHTa B MHopMaunoHHon cucteme «300.M0ToK»;

No/Ne - 3T0 HOMEp AOKYMEHTa, yKa3aHHbI B (haisie, KOTOPbIA MPUKPENJIeH K OTNpaBJeHHOMY
LOKYMEHTY;

Tun BOKYMeHTa - COLEPXUT TUMbl JOKYMEHTOB, KOTOPbIE NepeynciieHbl 340ech;

[aTta - 5T0 faTa nocsiefHero n3MeHeHns LOKyMeHTa B nporpamme 1C;

CraTyc BOKyMeHTa - 370 cTaTyC AoKyMeHTa B VIC «3[00.M0TOK», CMNCOK CTaTyCOB nepeyvncieHsl
30€eCh;

Cymma HAC - 510 cymma HAC no fOKYMEHTY;

CyMMa AOKyMeHTa - 3TO CyMMa U3 LOKYMEHTa.

OTnpaBuTenb - Ha3BaHNE KOHTPAreHTa, KOTOPbIA OTAPaBua LOKYMEHT;

WHH OTnpasuTtens - NHH KoHTpareHTa, KOTOPbLIA OTNPaBUA AOKYMEHT;

Teno cdanna - ain, NPUKPENNEHHbIN K OTNPaBAEHHOMY LOKYMEHTY.

Mpu OBONHOM HaXXaTUU Ha [LOKYMEHT OTKPbIBAETCS OKHO C B3yasibHbIM 0TOBpaXKeHNeM NOKYMEHTa,
re BO3MOXHbI Cliefytoline AencTBus:

OTnpaBuTb Ha OCHOBaHUM (MPU HaXXaTUN OTKPOETCS BbiNaAatoLWmnn CANCOK);

e [lognucatb LOKYMEHT;

MPUHATL OOKYMEHT;

3anpocunTb YTOYHEHNE;

e CoXpaHuTb;

e YOanuTb - NPy Ha)kKaTumn co3[aéTCAa 3anpoC KOHTPareHTy 1 B C/lyvae, ecivi OH NoANULLET, TO
LOKYMEHT CYMTAETCA aHHYIMPOBAHHbIM;

e 3aKpbITb - 3aKpbIBAaET OKHO BU3yann3aLmm.

MoanucaTb AOKYMEHT MOXHO ABYMS cnocobamu:

1. NocTaBWTb rasiodKy HaNPOTUB AOKYMEHTa (UM HECKOJIbKUX OKYMEHTOB) U HaXXaTb KHOMKY
«[lognucaTb»;
2. MPOBaNTLCA B OKYMEHT U HaxaTb «llognncaTbe LOKYMEHT».

3.2. OTnpaBneHHblIe

Ha 3aknagke «OTnpaBneHHblIe» COOAEPXUTCSA CMUCOK BCEX YCMELWHO OTNPaBIeHHbIX JOKYMEHTOB.
Mons aHanorMyHbl NONAM B 3aKnagke «Bxopswme» (PUcyHok 8).



PucyHok 8. OTnpaBfieHHble JOKYMEHTbI

N5 aHHYMPOBaHNS LOKYMeHTa HeobXxoanMo:

1. OTKpbITb (hOPMY BU3yann3aL MM OKYMEHTA, AS 3TOM0 HYXKHO [1Ba pa3a HaXaTb MO HY>KHO
LNOKYMEHTY U3 CMUCKA;
2. B OKHe BM3yanun3aLun HaXkaTb KHOMKY «Y4annTb».

Mpu HaXXaTUKN [AHHOWN KHOMKM CO3AaéTCsA 3anpoC KOHTPAreHTy U B C/ly4ae, eCn OH NoANWLLET, TO
NOKYMEHT CYMTAETCS aHHYIMPOBAHHbIM.

3.3.1. 3arpy3ka u oTnpaBka (pOpMasIM30BaHHOIro fOKYMeHTa

®opMann3oBaHHbIMK Ha3bIBAIOTCA LOKYMEHTbI, (DOPMUPYEMbIE U 3aroJIHAEMble aBTOMaTUYeCKHN
MOJIHOCTBIO UK YacTMYHO. K hopManm3oBaHHbIM LOKYMEHTaM OTHOCATCA cHeTa-DaKTypbl,
YH/BepCabHble NepefaTovyHble LOKYMEHTbIl, @ TaKXe UX KOPPEKTUPOBOYHbIE U UCMPABUTESIbHbIE
nokymeHTbl (COK, YKI n ap.). Ix BO3MOXXHO 0TNpaBnTb 3arpy3nd rotTosbi xml-hann ¢ cofaepxmmbiM
LOKYMEHTa.

N4 3arpy3ku, NOANMCaHNS U 0OTNPaBKM (POPManN30BaHHOIrO AOKYyMEHTa He0OX0ANMO BbINOJIHUTL B
cnepywouwme oencTBus:

1. MepenTn Ha 3aknagky «HoBbI OOKYMEHT» (PUCYHOK 9).

PucyHok 9. 3aknagka "HoBbI LOKYMEHT"

2. BoibpaTb thann ona otnpasku B nose «1. Boibop hanna(os) Ang OTNPaBKU:» HaXKaB Ha KHOMKY

==/, 3aTeM B NOABMBLUEMCS OKHe BblbpaTb HYXKHbIN halnn 1 HaXkaTb Ha KHOMKY «OTKPbITb».
3. BbibpaTb TUN AOKYMEHTa B BbiMafatoLLeM CNncKe «2. Bbibop Tvna fokyMeHTa». B nporpamme
peann3oBaHa 0bpaboTka cnefyoLWmX TUNOB LOKYMEHTOB:
cyeT-hakTypa;
cyeT-hakTypa KOPPEKTUPOBOYHbIN;
YHMUBEPCabHbIN NepefaToYyHbIn JOKYMEHT;
YHMUBEPCaNbHbIN KOPPEKTUPOBOYHbIV LOKYMEHT;
HeOpMannN30BaHHbIN LOKYMEHT.
BAXKHO! CornacHo npuka3sy ®HC Poccum ot 05.03.2012 Ne MMB-7-6/138@ «0O6
yTBepXAeHUN hopMaToB cHeTa-PaKTypbl, XypHana y4éTa NoayYeHHbIX 1 BbICTaBIEHHbIX
CYeTOB-(PaKTypP, KHUTM MOKYMOK U KHUTW NPOAaK, AONOJHUTESNbHbIX JINCTOB KHUT K
MOKYMOK M KHUMN NPOAaX B 3/IEKTPOHHOM BUAE», 3NIEKTPOHHbIE CYeTa-(PaKTypbl AOJKHbI
COOTBETCTBOBaTb yCTAaHOBNEHHbLIM TpeboBaHMAM. B cnyvyae HeCOOTBETCTBMA (hopMaTa
3NEKTPOHHOM CYET-haKTypbl MOANNCATL M HANPaBUTb KOHTPAreHTy Takoh LOKYMEHT
Henb3s.

ke whe



B cucteme «30.MoToK» NpefycMoTpeHa nNpoBepka opmaTa. B cnyyvae He
COOTBETCTBUA (hopMaTa BaM NpuaeT ornoBeLleHne n KBuTaHumsa 06 ownbke gpopmaTa.
4. Cnepylowum genctemem Heobxoammo BeibpaTb NosydaTens 4OKyMeHTa. 11 3TOro B CTpoKe

«3. Bblbop afipecaTa» HEOOXOAMMO Ha)KaTb Ha KHOMKY -**:/, pacnoJIOXKEHHYI0 Cnpasa, 1
BblIOpaTb U3 CNUCKa KOHTPAreHToB KOMMNAHUI0-NoyyYaTens AOKYMeHTa. 3aTeM cielyeT Ha)kaTb
KHOMKY «OTNpaBuTb» B MPaBOM BEPXHEM Y.

5. Ecam chopmaT hopManm3oBaHHOro JOKYMEHTa BEPEH, TO 3aNnCb 0 AOKYMeHTe AobaBnTCAa B
CMUCOK OTNpPaBAeHHbIX LOKYMEHTOB 1 0TOBpa3nTca B TabanLe Ha COOTBETCTBYIOLLEN 3aKNaake
(«OTnpaBneHHble», pUCyHOK 8). CTaTyC AOKyMeHTa byaeT nMeTb 3HaveHune «OxunpaeTcs
N3BELLEHME O NMONYYEHUN», YTO O3HAYaeT, YTO aapecaT eweé He NoATBEPANS MONyYeHne
OTMNPaB/IEHHOr0 cyeTa-(akTypbl. [logpobHee 0 cTaTycax JOKYMEHTOB CM. pa3a. 4.4.

6. Ecnu hopmaT (popManM30BaHHOrO JOKYMEHTA HEKOPPEKTEH, N ero rnpoBepKa He 3aBepLluniach
yCreLHo, To nosib3oBaTento byaeT AOCTaB/EHO yBeaoMaeHWe 06 0TKase B Npueme.

Tak »e cornacHo npukasy MuHuctepcTBa pmHaHcoB oT 10.11.2015 174H «O6 yTBEpXAEHUN
NopsALKa BbICTABJIEHUA N NOJIyYEHUSI CHETOB-(haKTYp B 3JIEKTPOHHOM BMe Mo
TeNeKOMMYHUKALNOHHbLIM KaHalaM CBA3W C NPUMEHEHNEM 3IEKTPOHHON LMGPOBON NOANNCUA» U
npuka3 ®HC Poccuum oT 05.03.2012 Ne MMB-7-6/138@ «O6 yTBEpXAeHMUM hopMaTOoB cHeTa-(haKTypsbl,
XKYpHana y4éTa nosly4eHHbIX U BbICTaB/IEHHbIX CHETOB-DAKTYP, KHUMM NOKYMOK M KHUMX NPOAaX,
LOMONHNTESIbHBIX JIMCTOB KHUIMM MOKYMOK U KHAMM NPOL4axk B 3JIEKTPOHHOM Buae» rnonb3osatento NC
«3[0.MoToK» HeobxoAMMOo nNoanmcaTb pPag TEXHUYECKUX YBEAOMAEHUIA. 115 3TOro HYyXXHO BbibpaThb
3aKnagKy «Bxopawme», 3aTeM B CNNCKe — U3BELLEHMNE 0 NOJYyYEeHUN 3NeKTPOHHOr0 LOKYMEHTa,
3aTeM HaxaTb KHOMKY «loanucaTb» (PucyHok 10).
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PucyHok 10. TexHn4yeckne yBeoMieHUA

3.3.2. 3arpy3kKa u oTnpaBKa HechopManM30BaHHOIo JOKYMeHTa

[na 3arpy3ku, NoANMCaHUS U 0TNPaBKM HehOpPMan30BaHHOr0 AOKYMEHTa He06X0AMMO BbIMOAHUTb
B nporpammMe (obpaboTke) «KoHHekTOp 1C» cnegytowme LencTBumS:

1. MepenTtn Ha 3aknagky «OTNpaBuTb» (PUCYHOK 9).
2. BoibpaTb thann ona otnpasku B nose «1. Boibop hanna(os) Ang OTAPaBKM:» HaXaB Ha KHOMKY

2==:/, 3aTeM B MOSBUBLLUEMCS OKHe BblbpaTb HYXXHbI haita 1 HaXkaTb Ha KHOMKY «OTKPbITb».

3. BbibepuTe TUN fokyMeHTa «HethopManm3oBaHHbIN JOKYMEHT» B BbiMa4aloLWEM CNUCKE «2.
Beibop Tvna fokymeHTa».

4. TMpwu BbibOpe TnNa «HehopMasiM30BaHHbIN OKYMEHT» BaM OTKPOETCA AONOJHUTENbHbLIN pa3gen
«4. dopmanumzaunsa oOKyMeHTa» (PUCYHOK 11) co cnenyowmnmm pekBnu3nTamu:

HOMep LOKYMEHTa;

CyMMa [OKYMEHTa;

cymma HAOCG;

faTa LOKYMEHTa;

BMI OOKYMEHTa;

yekbokc «Heobxogmmo nognmcaHue»

ok wnNhe



apo.nerox @D e I

|

2N @

PucyHok 11. ®opmanunsauma HepopMasiM30BaHHOI0 LOKYMEHTa

B nporpamMMe peajan3oBaHbl cnegytowmne snabl He(,pOpMaJ'II/IBOBaHHbIX OOKYMEHTOB:

* MPOV3BOJIbHbIN AOKYMEHT;

e [10rOBOpP;

e [IOMOJIHATENIbHOE COrNalleHNe;
® AKT;

* aKT CBEPKU;

* HakNagHas;

* CYyeT;

* MUCbMO;

* MOAMUCH.

BAXXHO! lMpu HanpasB/ieHnn OOKYMeHTa, Tpebylowero nognucaHna BTOpon CTOPOHON, obsa3aTenbHO
yCTaHOBUTb (hnaXkok B 4ekbokc «Heobxoammo nognmucaHue», B MPOTUBHOM C/ly4Yae AOKYMEHT BTOPOM
CTOPOHOI NOANWNCLIBATLCS He By aeT.

Mocne 3anosHeHMs Bcex HEOOXOAMMbIX MONen cnefyeT HaXKaTb Ha KHOMKY «OTNpPaBuTb», 3anNucb 0
LOKYMEHTE Mpu 3TOM NepemMecTUTCS B CMUCOK OTMNPaB/IEHHbIX AOKYMEHTOB (3aknagka
«OTnpaBfieHHbIE», PUCYHOK 8).

3.4. YepHOBUKHM

Ha 3aknafnke «4epHOBUKN» COOEPXKUTCA CMNCOK BCEX YCMeLHO CO34aHHbIX U NOAMNCaHHbLIX, HO He
OTNpaBneHHbIX OKYMEeHTOB. 1014 aHaiornyHel NoNAM B 3aKalke «Bxoaswiumne»,

OTnpaBUTb LOKYMEHT MOXKHO ABYMS criocobamu:

1. NOCTaBWTb ranoyKy HanNnpPoOTMB AOKYMEHTA (MM HECKONbKMX OKYMEHTOB) M Ha)KaTb KHOMKY
«OTnpasnTb»;

2. NPOBANTLCA B LOKYMEHT N HaXXaTb «OTNPaBMUTb HA OCHOBAHUMN»(MPY Ha)KaTUN OTKPOETCH
BbIMadatoLWwmin CANCOK).

3.5. ApxuBHbIe

Ha 3aknafke «ApXvBHble» COLEPXMUTCH CNUCOK BCEX YCMeLwHOo CO30aHHbIX U NOAMUCAHHBIX, HO He



OTMpPaB/eHHbIX 4OKYMEHTOB. 101 aHa/I0rMYHbI NOASIM B 3akNlafike «Bxoaswme». OTNpaBuThb
LNOKYMEHT B apX1B MOXKHO U3 /10601 3aKNaAKMN BblLeNMB AOKYMEHT U Ha)KaB KHOMKY apxmBauun ™

N9 BOCCTAHOBNEHUS OOKYMEHTY He0bX0AMMO BbibpaTh €ro 1 NOBTOPHO HaXaTb Ha KHOMKY
apxueauum (PucyHok 12).
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PucyHok 12. BoccTaHOBNeHMe JOKYMeHTa

3.6. KoHTpareHThbl

[laHHada 3aKknagka coaepXXuT obLLyo MHoPMaLIMIO O KOMNAHUKX NOJIb30BaTeA U KOHTPareHTax
(PncyHok 13).
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Tabnuua ¢ 4aHHBIMU KOHTPAreHTOB COAEPXMUT CNeYIOLLYI0 MHPOPMALIKIO:

KOHTpareHT - Ha3BaHWe KOHTpareHTa. 3agaeTca npy gobaBneHny HOBOrO KOHTPareHTa.
NpeHTudukKaTop - yHUKaNbHbIN MAEHTU(MKATOP Nosb3oBaTensa B cucteme 340, KOTOPbIA 06bIYHO
COCTOUT 13 32 CMMBOJIOB (He BKJIIOYasa «-»).

WHH - npeHTudurKaLMoHHbIN HOMEpP HasloronaaTeblinkKa KoOHTpareHTa. CoctonT u3 12 CMMBOOB
ansa M n gpusnyeckmx nmu n ns 10 CMMBOJIOB 4151 OPUOMNYECKUX AL,

KM - ko4 npvynHbl MOCTAHOBKM Ha y4YeT KOHTpareHTa. CocTouT 13 9 CMMBOJIOB 1 3anosHAeTCs And

ropnonyeckmnx nud.

BHM3Y CTpaHWLLbl MOXXHO OT(UILTPOBATL KOHTPAreHToB. 15 3Toro HeobXx0AMMO HaXkaTb Ha 3HAYOK
TPeyrosbHVKa B KOHLIE M0Jis. B BbiNadatolleM cnmcke BbibpaTb HYXXHbIA NYHKT (PUCYHOK 14):

Mou KOHTpareHTbl - Te, KTO NOATBEPAN NPUrSialleHns Ha nobaBneHne B CNNCOK KOHTPAreHToBs,;
MeHs npurnawaloT - Te KOHTPAreHTbl, 0T KOTOPbIX Oblnn noslyyeHbl NpurnawieHna gna obmeHa



LOKYMEHTaMu;
Mowm npurnaiwueHms - Te KOHTPareHTbl, KOMY OblIM OTNPaBAEHbI NPUrialleHns Ha obMeH
LOKYMEHTaMM.

PyucyHok 14. Buabl KOHTpareHToB

Ecnn y Bac eCcTb He NPUHATbIE NPUraLLEeHNs OT KOHTPareHToB, OyeT akTUBHa KHomnka «[puHATb
npurnaweHune».

Ona nobaeBneHna HOBOrO KOHTPAreHTa Hy>KHO Ha)kaTb Ha KHOMKY «[1o6aBnTb» B JaHHOW 3aKnagke
non Tabnuuen. JaHHasa opMa npefHa3HavYeHa ona npurialeHns KOHTpareHTa K 3JIeKTPOHHOMY
LOKyMeHTo0bopoTy. Ha pucyHke 15 noka3aHa ¢opma fobaBneHna KOHTpareHTa.

& NoGasneswe KOHTpareHTa - O x

BeenwTe naHHeE aoGasnAemoro KoHTpareHTa (MHH w KN, Haxmute Ha
wHoniy "Mpoeepute”. Ecnn gaHHEIR KOHTPareHT AEENABTCA KIMEHTOM
300 MNoTow, To Bel cMoxeTe ooGaeWTe ero B Bal cnMcoK KOHTPEreHToR.
MHaue Bam ByneT npeanoxeHa BOSMOXHOCTE OTNPAEMTE SENPOC HA
nofaBENEHE KOHTDEMEHTA YENES POYMWHIOBEIA LEHTD.

WHH:
K.

lMpoeepume Cozgate npurnawedie | 3aKpbiTe

PucyHok 15. [lobaBneHme KOHTpareHTa

B HOBOM OKHe HY>XXHO 3anonHnTb nNona ¢ MHH n KIMM. 3To obs3aTenbHble NOAS AN 3aN0JHEHNS.
Mocne nx 3anosiHeHUA HY)XHO Ha)KaTb Ha KHOMKY «[1poBepuTh». B C/ly4ae nosioXXMTeNbHOro oTBeTa
KOHTPAreHT NosBMUTCS OMANOrOBOE OKHO C NMpeanioXeHneM n106aBnTb YYETHYIO 3aNnCb KOHTPareHTa
(PncyHok 16).

1C:Mpeanpuame X

KonTtparenT Haitped B 300 NOTOK. Oofaente 3Ty y4eTHYO SaMMck ?

Na Het

PrncyHok 16. [lobaBsieHMe y4eTHON 3aNnCh KOHTpareHTa

B cnyyae oTpuuaTenbHoOro oteeta bynet npensioxXeHo chopMmpoBaThb NpUrnalleHne yepes
POYMUHIOBbIV LIEHTP, K TOMY OnepaTopy, KIMEHTOM KOTOPOro SABASETCA AaHHbIN KOHTpareHT. dopma
C npefnoxeHne chopMmnpoBaThb NpUrialleHne nokasaHa Ha pucyHke 17.



& [NoGaeneHue KoHTpareHTa - O X

WaeHmupukatop: ||

HaumeHosaHe:

Mo eeegeHHEM Bamy ganHeim, koHTpareHT & Base gannen: 3 00 MNotowk He
HaMaeH.
BosmoxHo oH AENASTCA KnMeHToM opyroro 300,
[na cosgaHwA NpurnaweHvA Yepes poyMWUHIOBBIR LEHTD, BEEOMTE
AOMONHWTENEHEIE CESOEHWA M HEXMWUTE KHOoMKY “CoS0aTe NpMrnaweHmne”.

poeepnTe | Cosgats npurnaweHme || 3akpeits

PucyHok 17. ®opma gobaBneHns KOHTpareHTa Yepe3 pPOyMUHIOBbIA LLEHTP

Mona MHH n KM y>ke 6yayT 3anofHeHbl COrNacHoO npeabiaylien gopme gobaBneHns KOHTpareHTa.
NpeHTudukKaTop - BBeaNTE NAEHTUMOUKATOP INEKTPOHHOIO LOKYMEHTO0H60poTa, KOTOPLIN 06bIYHO
COCTOUT U3 32 CMMBOJIOB (HE BKJIOHAsA «-»).

HaumeHoBaHMe - BBeNTe HAaUMEHOBaHNE KOHTPareHTa, HeobxoAnMo yKasbiBaTb lOpManyeckoe
Ha3BaHWe NN NoNHoe HanMeHoBaHue anga UM n pusnyeckmnx nuu.

Mocne Ha)kaTna Ha KHonky «Co3aaThb NpurnaweHne» byaeT co3f4aHO U HanpasAeHo npurialleHme
ANS NPUCOeANHEHNA K 3/IEKTPOHHOMY OOKYMEHTO060pPOTY.

4. CTaTyCbl J,OKYMEHTOB

Bo3MOXXHble CTaTyCbl 4OKYMEHTOB B Pa3/IMYHbIX CMUCKaX (Ha pa3nMyHbIX BKIagKax) MPpMBELAEHbI B
Tabnuue 1.

Tabauuya 1. Ctatycbl AoKyMeHToB B IC «3/0.MoTOoK»

HasBaHue cTaTyca 'KoMMeHTapuu

Insa pOKYMeHTOB B cnucKe «Bxoasawimne»

Monyy4eH HOBbIA JOKYMEHT, MOANUCLIBATbL KOTOPLIN He

Monyuen TpebyeTcs

TpebyeTcs noannch Mony4yeH HOBbI LOKYMEHT, KOTOPbIA He0bX0AMMO NoAnncaTb

Mo BxoAAwWEeMy [OKYMEHTY OTMNPaB/IeH 0TKa3 B MOAMNNCK

B moanucu oTkasaHo .
(oTpuuaTenbHbIN OTBET Ha CTaTyC «TpebyeTca NoANUCH»)

ﬂ,OKyMeHT NoAnucaH (MoSIOXKXMUTENbHbIN OTBET Ha CTaTycC

MonnucaH «TpebyeTcs NoAnnCh»)

[Ansa BOKYMEeHTOB B cnUcKe «OTnpaBJieHHble»

JOKYMEHT, KOTOPbIV HE HYXXHO NMOAMUCHIBATb, NOJTy4YeH

[locTaBneH
KOHTpareHToM

Oxnpaetcs noannch KOHTpPareHTa ,ﬂ,OKyMeHT OoTnpaB/ieH, HO HE NoANMCaH Noay4aTenem

Mo4nncaH KOHTPareHToMm LHOKYMeHT noAnuncaH noJsiyyaTtenem




Ha3BaHue cTaTyca KoMMeHTapuu

ﬂonyanenb OOKYMEHTa OTKa3aJ B nognncaHnn oaHHOro
KOHTpaFEHT OTKa3aJl B noanncu

OOKYyMeHTa
Ansa exopawero «Cyeta-pakTypbl»
JokyMmeHTO0b0pOT 3aBepLUeH [OKYMeHT no faHHOMY CHeTy-(haKType 3aBepLueH
OxunpaeTca yToYHeHue CopmupoBaH 1 0TrpaB/eH 3anpoc Ha YTOYHEHne

Dna ornpaBneHHoro «Cyeta-aKkTypbi»

CuyeT-thaKTypa [OCTaB/IEeH 10 NOJyYaTens, HO NoslyyaTesb He

OXMaaeTca n3BeLLeHNe B
npoCcMaTpMBa CNNCKa, He ChOPMUPOBAN 1 HE OTMPABU

nosly4eHmuu
N3BeLLEHNE 0 MNOJTyHEHUN

[loKyMeHT00060pOT 3aBepLUEH JOKYMeHT No AaHHOMY cHeTy-(haKType 3aBepLUeH
B cueTe-thakType Bbinm 06HapyKeHbl OLLNOKM AN HETOYHOCTH;

TpebyeTcs yTOYHEHUE HeobXoAMMO BHECTU N3MEHEHMS B CHET-(DAKTYpPY U 3aHOBO
OTNPaBUTb

5. Tunbl AOKYMEHTOB

B naHHOM pa3gesne nepevyncsieHbl TUMbl JOKYMEHTOB, KOTOPbIE NCMOMb3YIOTCA BO BHELLHEN
0bpaboTke «KoHHekTOop 340.MOTOK. YNpaBaseMoe NPUIOXKEHNE» Ha Pa3/INYHbIX 3aKIaaKax.

®opManim3oBaHHbIE LOKYMEHTbI:

e CyeT-(hakTypa;

e CyeT-(hakTypa KOPPEKTUPOBOYHbIN;

e YMN[I (yHnBepcanbHbI NepefaToYHbIN LOKYMEHT);

e YK[ (yHMBepCaibHbIN KOPPEKTUPOBOUHbLIN LOKYMEHT).

HedopmannsoBaHHble OOKYMEHTHI:

* [1IpON3BOJIbHbLIN LOKYMEHT;

e [lorosop;

e JlonosiIHNTENIbHOE CornaleHue;

o AKT;

e AKT CBepKu;

HaknagHas;

CyerT;

¢ MncebMmo;

MpennoxeHne 06 aHHYIMPOBAHUN.

JOKyMeHTbl YC/I0BHON (hopMasin3auui:

o AKT;

e HaknagHas,

e AKT-3aKa34uKa;

e HaknafHas-nokynaTtens.



NcTopus N3MEeHeHUH

Bepcusa 1.0
BoinyweHa 15 aHBapsa 2019 r.
MepBas pernctpvpyemas Bepcms LOKYMEHTa.

Bepcusa 1.1
BoinyweHa 08 nioHa 2020 r.
[lobaBneHo onncaHne aHHYINPOBaHNS OTMPABIEHHOr0 AOKYMEHTA.

Bepcusa 1.2
BbinywieHa 18 ceHTs6psa 2020 r.

e OB6HOB/IEHbI CKPUHLLOTbI B CBA3M C MU3MEHEHMEM NHTepdenca NporpamMmmsl;
e [NlepepaboTaHa CTPYKTypa LOKYMEHTA;
e [lobaBneHbl 6n10kK 3.4 YepHoBUKM, 3.5 ApxusHsle, 3.6 NHdopMaumsa, 5. Tunbl 4LOKYMEHTOB.

Bepcusa 1.3
BoinywieHa 27 okTabpsa 2020 r.

e OBbHOBMIEHbI CKPMHLLOTLI B CBSA3M C U3MEHEHMEM UHTepdenca NporpamMmsl;
e BHecCeHbl N3MeHeHNs B onncaHne 610K0B MHTepdenca nporpaMmmsbl («HOBBLIN LOKYMEHT»,
«KOHTpareHTbI»).
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